
Village of Morton Zoning & Code Enforcement Department 
120 N. Main St., Morton, IL 61550 

Phone: (309)266-5361     Fax: (309)266-5508     Email: bmarks@morton-il.gov 

 

 
SUBMITTAL REQUIREMENTS & INFORMATION FOR A RESIDENTIAL HOME ADDITION 

BUILDING PERMIT 
 

☐ A completed Residential Home Addition Building Permit Form. 
 

☐ A site plan of the lot illustrating; the proposed structure, driveway, sidewalk, patios, decks, gas meter, and A/C 
unit with dimensions of the structure, all setback dimensions to the front, rear, and side property lines.  

 

☐ A grading plan with all structure elevations along with current and proposed grades illustrating drainage flow 
may be required. 

 

☐ If applicable, an electrical permit is required in conjunction with the Home Addition Building Permit.  The 
electrical permit fee is $200.00. 

 

☐ If applicable, a plumbing permit shall be obtained in conjunction with the Home Addition Building Permit.  The 
plumbing permit fee is based on the work being done. (See plumbing permits) 

 

☐   REScheck for energy code requirements based on the plans submitted.  
 

☐         It is the responsibility of the permit applicant to request all inspections. All inspections shall be requested by 
notifying the appropriate inspector. Contact information will be provided. 

 

☐ All work is to be done in compliance with the 2015 International Residential Code, 2015 Mechanical Code, 2018 
International Energy Conservation Code, 2014 National Electrical Code, and the current edition of the Illinois 
Plumbing Code. 

 

☐ A full set of scaled construction plans that include the following: 

• A Foundation Plan - Include beams and columns with sizes & locations, egress windows, and stair 
location & sizes 

• Detailed Floor Plans – The Village understands field modification may be made, but accurate review 
requires as much detail as possible 

• Exterior Elevation Views of all Four Sides – Include window size, roof venting, decks & guardrail, roofing 
& siding materials 

• Detailed Wall Sections – Include all construction components 
 

 

 

 

 
Signature of Applicant: ____________________________________________  Date: ____________________ 
By my signature, I acknowledge I have read the requirements listed above, have completed all pages of this permit application, and 
have provided any additional documentation and fees required. 

 

 

 

 



Village of Morton Zoning & Code Enforcement Department 
120 N. Main St., Morton, IL 61550 

Phone: (309)266-5361     Fax: (309)266-5508     Email: bmarks@morton-il.gov 

 

COMMERCIAL/RESIDENTIAL R3 & R4 NEW CONSTRUCTION BUILDING PERMIT FORM (1 of 2) 
 

 
PROPERTY OWNER: ___________________________________________ Email: __________________________________________ 
 
Address: ___________________________________________________________ Phone: _________________________________________ 
 

 

 
GENERAL CONTRACTOR: _______________________________________ Email: __________________________________________ 
                        IF OWNER MARK “SELF”          

 
Address: ___________________________________________________________ Phone: _________________________________________ 
 

 

 
ELECTRICAL CONTRACTOR: _______________________________________  Email: __________________________________________ 

                                                                               
Address: __________________________________________________________ Phone: _________________________________________ 
 

 

 
PLUMBING CONTRACTOR: ______________________________________ Email: __________________________________________ 

                                                                               
Address: ___________________________________________________________ Phone: _________________________________________ 

         
State Plumbing License #: _____________________________________________ Contractor License #: ______________________________ 
 

 

 
HVAC CONTRACTOR: _________________________________________ Email: __________________________________________ 
                                                                                                             

Address: __________________________________________________________ Phone: _________________________________________ 
 

 

 
EXCAVATOR: _______________________________________________ Email: __________________________________________ 
                                                                             

Address: _________________________________________________________ Phone: _________________________________________ 
 

 

 
CONCRETE CONTRACTOR: _____________________________________ Email: __________________________________________ 
                                                                              

Address: __________________________________________________________ Phone: _________________________________________ 
 

 

 
ROOFING CONTRACTOR: ______________________________________ Email: __________________________________________ 

                                                                               
Address: ___________________________________________________________ Phone: _________________________________________  
 
State License #: ______________________________________________________       

  



Village of Morton Zoning & Code Enforcement Department 
120 N. Main St., Morton, IL 61550 

Phone: (309)266-5361     Fax: (309)266-5508     Email: bmarks@morton-il.gov 

 

RESIDENTIAL HOME ADDITION BUILDING PERMIT FORM (Page 2 of 2) 
 

SITE & PROJECT INFORMATION  
NOTE: Meeting the correct setbacks from the property line is the responsibility of the owner/applicant 

 
 
Site Address or Parcel Number __________________________________________________________________________ 
 
Setback from Front Property Line ________________________________________________________________________ 
 
Setback from Rear Property Line _________________________________________________________________________ 
 
Setback from Side Property Lines _______________________________  &  ______________________________________ 
 
Height – Ground to Peak _______________________________________________________________________________ 
 
Square Footage of Addition (Not Including Basement) _______________________________________________________ 

 
Project Cost: $___________________ 
 
Please provide the following information regarding any existing and planned equipment and appliances operated by natural gas.  
This information will be used to determine if an upgrade in the size of your gas meter is necessary as part of the proposed project. 

 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 
_____________________ rated at  ______________________ BTU/Hour (Input Rating) 

 
           TOTAL:       ______________________ BTU/Hour (Input Rating) 

 
DETAILS OF PROPOSED CONSTRUCTION

Type of Frame: 
☐  Masonry 

☐  Structural Steel 

☐  Wood 

☐  Reinforced Concrete 

☐  Other 

 
Basement: 
☐  Yes 

☐  No 

 
Patio/Deck: 
☐  Yes  Size:________ x ________ 

☐  No 

 
Shape of Roof: 
☐  Gable 

☐  Hip 

☐  Flat 

Exterior Walls: 
☐  Brick Veneer 

☐  Stone Veneer 

☐  Wood Siding 

☐  Aluminum Siding 

☐  Vinyl Siding 

☐  Concrete Block 

☐  Stucco 

☐  Metal 

☐  Other ____________________ 
     (Specify) 

 
Kind of Roof: 
☐  Asphalt Shingles 

☐  Wood Shingles 

☐  Metal 

☐  Built-up 

 
 
 

Finished Square Footage: _____________ 
 
Basement Square Footage: ___________ 
 
Garage Square Footage: ______________ 
 
Total Square Footage: ________________ 
 
 
Number of Stories (include basement):  
 
__________________________________ 
 
Building Size: 
Width ____________________________ 
 
Depth ____________________________ 
 
 
Building Height: _________________ 













NATURAL GAS SERVICE APPLICATION 

Morton Municipal Gas -- Morton, Illinois 
(Revised 01/23/2020) 

  Name: ___________________________________________________     Date:  ____________ 

  Address: __________________________________  Lot #: _______   Appl. No.: ____________ 
   (For Village Use) 

  EQUIPMENT:  Please list ALL equipment and appliances at this location being operated with natural gas: 

_________________________ rated at  ____________________ BTU/Hour (Input Rating) 
_________________________ rated at  ____________________ BTU/Hour (Input Rating) 
_________________________ rated at  ____________________ BTU/Hour (Input Rating) 
_________________________ rated at  ____________________ BTU/Hour (Input Rating) 
_________________________ rated at  ____________________ BTU/Hour (Input Rating) 

TOTAL: __________________ BTU/Hour (Input Rating) 

Desired Pressure (if other than normal 7" w.c. (1/4 psi):  _________ PSI in. w.c. 

Note:  Service size, meter/regulator equipment and any Time/Material estimates are designed and based on  
the above information.  Village shall not be liable for improper design or added costs if above information is  
not accurate.  Applicant agrees to make a new application for any additional equipment or appliances to be  
added to his gas service after this application.  The addition of equipment or appliances with total BTU input  
greater than that shown herein, without the filing and approval of the new application, shall constitute cause  
for total discontinuance of natural gas service by the Village. 

  APPLICATION / CONNECTION FEES:   A fee of $1160.00 shall accompany each application for natural  
  gas service for residential customers.  Said fee shall include the installation cost of the service line  
  (up to 60 feet), meter set (up to 500 scfh), as well as filing fees and any applicable utility taxes. Service  
  line installation cost shall include an additional $1.00 per foot in excess of 60 feet and/or any addition costs 
  required because of addition customer load in excess of 500 scfh or desired pressure in excess of 7”w.c. 

  The fee for larger, commercial and industrial gas service shall be computed on a "Time and Material"   
  basis.  In addition, a charge of $5.00 per front foot of property for the right to tap-in to the gas main 
  shall be due and payable before any connection is made.  This charge, however, shall not apply to any 
  gas main where the cost of same has been paid by the sub divider or owner. 

  INSTALLATION OF SERVICE:   A gas service may only be installed by employees or agents of the  
  Village of Morton.  Scheduling of new gas service installation will be based upon a “first come-first served” 
  basis considering the site and location is in a satisfactory condition for the work to be performed. 
  The site must be rough graded to the final elevation and free of materials, vehicles, equipment and debris. 
  The Village of Morton retains the right to suspend gas service installation during times when weather     
  factors may prohibit safe installation practices (e.g. extreme cold conditions, frost. snow, ice, etc.)    
  Temporary gas service is not available and contractors requiring heat during construction should seek     
  other alternative sources. 

 LANDSCAPING:  The applicant hereby agrees to re-landscape, including seeding or sodding, any areas 
  excavated and backfilled by the Village, and to hold the Village harmless for any subsidence and/or 
  sinking of any excavated area on his property. 

 EASEMENTS:  The applicant, by the execution hereof, grants unto the Village the right to install and     
  maintain the gas service line on the property to be served by said line and the right to extend along such 
  property for the extension of mains and the making of other service connections from the same gas 
  service line. 

  Appl. No. ________________ 



 
DIAGRAM:  Applicant should submit, in the space provided or additional attached drawing, a dimensioned diagram of     
the premises for which the natural gas service is being requested.  Indicate the preferred location for the gas meter,           as 
well as any underground structures, such as sump pump lines, buried down spouts, etc.        

[The Village assumes no responsibility for damage done to unmarked underground obstacles.] 
 

Note:  All gas meter locations subject to approval by the Superintendent of Gas Distribution.   
Refer to "Standards for Gas Meter Installation and Customer Piping Requirements". 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 
 
 
   

RULES AND REGULATIONS; PART OF CONTRACT:  All of the rules and regulations concerning       
the Village's natural gas system in Section 8 - 2 of the Village Municipal Code, are incorporated and made  
a part hereof, and shall be binding on every gas customer and landlord. 

 
______   I have received a copy of  "Standards for Gas Meter Installation                                                                                                            
(Initial)              and Customer Piping Requirements". 

 

   
    I hereby agree to all conditions, rules, and regulations concerning this application for natural gas service.                          

 
Signed: (Owner) ________________________      Date: ___________              

 
(Tenant)________________________    Date: ___________ 

 
                   

        Connection Fee Collected:   $ ___________   Additional Meter:       $ ___________ 
                  Main Tap-in Fee Collected:  $ ___________ Other:  (               )    $ ___________ 

 
Application approval given this ________ day of ___________, 20___. 

 
By:  ____________________________. 

(Village Agent) 
 

 



 
DIAGRAM:  Applicant should submit, in the space provided or additional attached drawing, a dimensioned diagram of     
the premises for which the natural gas service is being requested.  Indicate the preferred location for the gas meter,           as 
well as any underground structures, such as sump pump lines, buried down spouts, etc.        

[The Village assumes no responsibility for damage done to unmarked underground obstacles.] 
 

Note:  All gas meter locations subject to approval by the Superintendent of Gas Distribution.   
Refer to "Standards for Gas Meter Installation and Customer Piping Requirements". 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 
 
 
   

RULES AND REGULATIONS; PART OF CONTRACT:  All of the rules and regulations concerning       
the Village's natural gas system in Section 8 - 2 of the Village Municipal Code, are incorporated and made  
a part hereof, and shall be binding on every gas customer and landlord. 

 
______   I have received a copy of  "Standards for Gas Meter Installation                                                                                                            
(Initial)              and Customer Piping Requirements". 

 

   
    I hereby agree to all conditions, rules, and regulations concerning this application for natural gas service.                          

 
Signed: (Owner) ________________________      Date: ___________              

 
(Tenant)________________________    Date: ___________ 

 
                   

        Connection Fee Collected:   $ ___________   Additional Meter:       $ ___________ 
                  Main Tap-in Fee Collected:  $ ___________ Other:  (               )    $ ___________ 

 
Application approval given this ________ day of ___________, 20___. 

 
By:  ____________________________. 

(Village Agent) 
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